Please remember to reconcile all church
bank accounts using the bank statement that

CLOSING THE VEAR covers deposits through December 31.

USING JEWEL ACCOUNTING PROGRAM = All* deposits, except AdventistGiving with =

the cutoff date of 2023/12/31, and the

Sabbath 12/30/2023, should be cleared
before closing the year.

*Please Verify AdVGﬁtiStGiViﬁg and If you are ready to close the month, click “Yes” and
if the reports printed correctly press “Yes”

the church bank account to confirm

. tha’t the Offering depOSitS for . .l You are about to print reports for the month of December, .
This will also clqs_e the month, preventing you from making any e 52
December 30 and 31, 2023, do not ungesoragations
- . Are you sure you want to print reports and close the month? Data has been sent to the printer.
lnCIUdC al’ly I’IOI’I-SUfﬁCICnt-fundS Did the reports print correctly?
Yes HNo
donations. Yes Mo




You will see one of the

your properties are set in

Jewel.

When the Church voted to zero out all budget subaccounts

only. Read the message before selecting “Yes” or “No”.

Fiscal Year & Closing Dates

Fizcal Wear Beginz in |January  +

At ear-End Cloging, Zero Out:
™ Al Sub Accounts

" Mo Sub Accounts

= following boxes based on how =1

When the Church voted to zero out all subaccounts,
please read the message before selecting “Yes” or “No”.

Fiscal Year & Closing Dates

Fizcal Year Beging in [January -

AbYear-End Closing, Zero Out:

" Budget Sub Accounts Only
" Mo Sub Accounts

You are about to print fiscal year-end reports and close the year.

The year-end balance of each budget sub account will be pasted into
its parent.

(If you wish to change which sub accounts will be posted, click "Mo,”
then
change the settings in "Maintenance,” "Properties.”)

Are you sure you want to print reports and close the year?

Fiscal vear & Closing Dates

Fizcal Year Beging in |January

atear-End Closing, Zera Out:
Al Sub Accounts
i~ Budaget Sub Accounts Only
* Mo Sub Accounts

You are about to print fiscal year-end reports and clase the year.

Mo sub accounts will be posted or zeroed out.

(If you wish to change which sub accounts will be posted, click "MNo,”
then

change the settings in "Maintenance,” "Properties.”]

Are you sure you want to print reports and close the year?

Yes Mo

22
You are about to print fiscal year-end reports and close the year.
The year-end balance of each sub account will be posted into its
parent.
[If you wish to change which sub accounts will be posted, click "Mo,”’
then
change the settings in "Maintenance,” "Properties.”)
Are you sure you want to print reports and close the year?
2 Yes Mo
When the Church voted to carry the ending balances to next
year. Read the message before selecting “Yes” or “No”. i
|
2




1038 Pagment Report OK“

D
[ This calendar yeartodate (2023) v | [01/01723 To [12/31/23

1039 Date]_ChiHMemo [ Account

O 2/1/2023 1215 Depost as per Corltact H3B65 - Parking L Bilding Fund
3/31/2023 1218 Depost a5 per Contiact #3865 - Parking L Building Fund

Just click OK

File  Offerings

:]Ml oo e ' ' :

“Print Receipts” will be the Next Step.

Accounting  Maintenance  Help

save time.

You may insert your signature to

Write Checks
Transfer Funds

Reconcile
Reports & Graphs

Central California Conference
CCC Seventh-day Adventist Demo - December. 2023
New Treasurer, Treasurer

Last check #1220, written 4/20/23

Choosing Payments?”’
window will appeat.

Cancel |‘ ‘|
“Ch Vendor
oose Form Firished Chooging Pavments? P
e shed Choosing Payments? The “Finished
» e P
1099 Payments i
PGE 000 455.00|
. . e ton e Are you finished choosing Form 1092 payments?
From CCC, Pastor 000 115.36| .
window will
= If yes, you will continue to Print Receipts.
app ear Wendor: [Conshuction, Company
Selectal | Cleardl s Ta [ 000

| we | Click Yes

i\\? Yes

HOW TO INSERT
YOUR SIGNATURE
IN JEWEL




IBE=

Manage Jewel

Home  Share  View Picture Tools

L& Jewel - CCC Seventh-day Adventist Demo

ile  Offerings  Accounting Mamtenance*le\p
2 - 4 cut = 3 T} New item + Open Select all
2 D :B ¢ L= x = ﬁ B (W2 - s B

Copy path £ Easy access -

Edit Names...
= ekt Edit Accounts...

Pinto Quick Copy Paste _ Move Copy Delete Rename  New Properties

access [#] Pasteshorteut  to- 1o~ - older - History (] invert setection Edit Budget Allocations..

Clipbpard Organize New Open Select =
* Properties...
€ 5 « 2 [S\hisPC > Documents > Jewel v o Search Jewel g v
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v 3k Quick access T 11072019 4:5°
5] Claudia Portillo V10/2019451PM  JPG File’ S0KB
[ Desktop
& Downloads

[ Documents

&] Pictures

&l 2020

Scan your signature and save the In Jewel — Select
BMP or JPG file in the Jewel AT %
) Maintenance

directory

(43 T »
“This PC — Documents — Jewel” Then “Properties

& et g e =]
Y 4 [ ThisPC » Documents » Jewel v oo Search Jewel
=
In the “Church S o
Bl oo 2 a ” - .
@mﬁ@fl&? % | x I f ’» 1. e Name Date modified Tpe size
- t b I{ 2014 218/ M File folder
n 0 a’ b) C ]‘C Wy Htiog AG Reports 7 File folder
& Downloads ¢
Chunch o i e (e " " o N < Dacty File folder
[l Documents Support File folder
- the "..." button
P
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Temp

et Tips (o A

File folder

at the end Of the : — e PR V*E v [Pictures (jpg; “bmp) v
i Receipt . *.
e Signature File

Smﬂnﬂa:\]msyn.um«mmm, bOX and Select

yout signature Select the signature file and click “Open”
file.

~Recsipt Signature File-




Receipt - Detail (Page 1)
For the period from Jan. 1. 2020 to Dec. 31. 2020

2 CCC Seventh-day Adventist De
Properties % | X SoGer o advesit e e —

Cancel Clovis, CA 93279 tax-deductible contribution for which the organization
has provided no goods or services other than intangible
] religious benefits to the donor. EEE

i Fechudiilly Your

Y ; Claudia Portillo, Treasuter . |
1 Church Infarmation- A Our Dener One - 505 Slgnature

EntiyID 7430 N. 4th St.
2

Select Your Church. Poso Tos Showal (] Fresno, CA 93720
T ——— signature should

Church Address
PO Box 777
Clvis C4 53279 | h ul d
sho = .
Chuch Tiessuer r ln
R appea all
Account First Week  Second Week  Third Week  Fourth Week Fifth Week Monthly Totals

.
a c ar 1 I | Month of January, 2020 .
Reeeipt Sicnetre i Tithe 150.00 150.00 150.00 1.000.00 1.450.00 e t al
Conference Evangelism 50.00 50.00 50.00 150.00
Church Budget 100.00 100.00 100.00 1.000.00 1300.00
cocdalartoccthr ocumei e J— I _ U -
,\\_“‘"\ e sy .| X Weekly Totals 300.00 300.00 300.00 2000.00 290000
i € DO

R i

I 7 Month of Mareh, 2020

(Scann ot 300 DPI o at you prier’s esobtin, ] (& C c 1 t S.
whichever s igher) Tithe 250.00

o) 0 it o o[ oo [ g o

250.00
Church Budget 250.00 250.00
Weekly Totals 500.00 500.00
Month of May, 2020
Tithe 250.00 250.00
Church Budget 250.00 250.00
Weekly Totals 500.00 '500.00

To print a test receipt to make sure your
signature and the watermarked paper are placed || From the Choose @ Report
correctly, select “Reports & Graphs” | Choose a

Monthly Budget

Rep Ort Reports %

Deposic

Nex!S!epTPriIll R;celpts Check

Write Checks Wln d O“f) [ —

Contribution Statistics
Transfer Funds —_—
5 . Income/Expense
Reconcile C 1 C IRl
Reports & Graphs Balance Sheet
(13 L4 2
Central California Conference e C el t S Misc. Account Joumal
CCC Seventh-day Adventist Demo - December. 2023 Last check #1220, written 4/20/23 1o Recipts

-

New Treasurer, Treasurer

= I s




Select
“Single” armd
select any
name in the

“Starting |
Donor ID or
Name.”

Elick G

(' Single " Range

Starling Donor D or Name
(First Donar)

Ending Danor [D or Name:
[Cast Dorar)

Donors
coa

@ Singe  C Range

CCC Seventh-day Adventist Demo
7

Clovis. CA 93279

Donor One ID: 505
7430 N. 4th St.
Fresno, CA 93720

Receipt - Detail (Page 1)

For the period from Jan. 1. 2020 to Dec. 31. 2020

Deductible items on this receipt represent a
tax-deductible contribution for which the organization
has provided no goods or services other than intangible
religious benefits to the donor.

Claudia Portillo. Treasurer

Account First Week  Second Week  Third Week  Fourth Week Fifth Week Monthly Totals
Month of January, 2020

Tithe 150.00 150.00 150.00 1.000.00 1.450.00
Conference Evangelism 50.00 50.00 50.00 150.00
Church Budget 100.00 100.00 100.00 1,000.00 1:300.00
Weekly Totals 300.00 300.00 300.00 2,000.00 2,900.00
Month of March, 2020

Tithe 250.00 250.00
Church Budget 250.00 250.00
Weekly Totals 500.00 500.00
Month of May, 2020

Tithe 250.00 250.00
Church Budget 250.00 250.00
‘Weekly Totals 500.00 500.00

If the Receipt
is correct, then
you may print
the Receipt-
Detail.

2508

Print Receipts

computers)?

You are about to print receipts. If you wish to continue entering
contributions and print receipts later,
answer "Mo,” then select "Offerings, Skip Receipts™ from the menu,

Are you ready to print receipts (this may take several minutes on slower

Mo |

1 you are ready, click “Yes*

Please note that if you are
not ready to print the
BB receipts, you may skip this
step and print them later.




Print Receipts

You are about to print receipts. If you wish to continue entering
contributions and print receipts later,
answer "Mo,” then select "Offerings, Skip Receipts™ from the menu,

Are you ready to print receipts (this may take several minutes on slower
computers)?

Yesg | Mo |

If you are not ready yet, click “No”

From the top menu select “Offerings”
then “Skip Reeeipts. . and click iiYes |

T

File

* You may continue to
Create Back Up Data
Send backup to Conference

i Jewel - CCC Seventh-day Adventist Demo

Offerings | Accounting  Maintenance Help
NSF Check Reversal...

Skip Receipts...
Make Deposit...

Skip Receipts [

Would you like to skip printing receipts for now?

Yes Mo

52 |

You can print receipts at any time by selecting "Print Reports, Receipts.”

Seis ]

Once you are ready to print
the receipts, click “Reports &
Graphs” from the main
fmemnu, then Recelptst

Seis ]
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elect “All”
and click

Make sure to

@ Al € Single C Range

Stating Donar D or Name
[FistDono

Ending Donor D or Name
(st Bonor)

v | X

select the correct
B B calendar year, or
enter dates from

(101 25 te

12/51/953

e L
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T First Week|_Second Week]

Thid Week | Powtayeek]

it /eek] Morty Toat]

Dalia Buker

Month of January. 2023
Tibe

ek Totls

Period Totals
Contribution Sunmary:
T deduetbl corbaions:

Tite
T dectl Tetal

Chock Summary:

Doe. Jane
Month of January. 2023
Chuch Budget

sk Totl:

Period Totals

Contribution Sunmary:

T dectbl corions:
Chutch Budget

e dectivs Tots

Check Sunmary:

Month of January 2023
Corfetence Fath Advance

Camp Mesting Evangels
Chirch School Subsity
Buidng Furd

ek Totals

Period Totals

s
2

Date  Amount
onszsmm
Tt Chacks )

1z
780

18780

1z
15780

oz
ToalChesks 15760

w0
Er)

s

Chock #
e

Chack 8

R

IR

Click on
“Detail”

Then Print.

Receipts

Dons. e

This montho-dete December]
Last morih (Noverber)
ul hug Sep

Last calendar year (2022)
Previous calendar vear (2021)
Al

Chuich Budget
Tasdeductible Total

Contiibution Detail

Ace, Merge
Contiibution Summary
Tasdeductible contrbutions:

Church Budget

LocalE vangelsm

55 Expense

Bulding Fund
Tassdeductible Total

Contribution Detail

Aspen. J
Contiibution Summary:
Tassdeductible contrbutions:
Church Scheol Subsidy
Vacation Bible School
Vacalion Reserve
Tasdeductible Total

Contribution Detail

Tat

Last caendaryea (2022 v [01/01722 To [12731722

Date
1217722
ol

500000
500000
500000
500000

2000000

Date
12117722

Tolal

100000

0000
500000
680000

Date
12130722

Tl

Amount
500000
500000

Amount
2000000
2000000

Amount
680000
Eemm

TR

Il B Please email us your question
auditassist@cccsda.org




