CLOSING THE YEAR

USING JEWEL ACCOUNTING PROGRAM




Please remember to reconcile all church

bank accounts using the bank statement that

covers deposits through December 31.

All* deposits, except AdventistGiving with 2
the cutoff date of 2023/12/31, and the
Sabbath 12/30/2023, should be cleared

before closing the year.




*Please verity AdventistGiving and
the church bank account to confirm
~ that the oftering deposits for
= December 30 and 31, 2023, do not =
include any non-sufficient-funds
donations.



If you are ready to close the month, click “Yes” and
if the reports printed correctly press “Yes”

You are about to print reports for the month of December,
This will also close the month, preventing you from making any 57 1

changes or additions.

Are you sure you want to print reports and close the month’ Data has been sent to the printer.

Did the reports print correctly?
Yes No

Yes Ma




You will see one of the
= following boxes based on how =
your properties are set in
Jewel.



When the Church voted to zero out all subaccounts,
please read the message betore selecting “Yes” or “No”.

F
&
Fiscal ear & Closing Dates
You are about to print fiscal year-end reports and close the year,
I Fizzal ear Beging in |Januar_l,l i
The year-end balance of each sub account will be posted into its
parent.
(If you wish to change which sub accounts will be posted, click "MNo,”
At rear-End Cloging, Lero Out; then _ _ _ _
e veee e ses e : change the settings in "Maintenance,” "Properties.”]
Al sub Accounts
™ Budget Sub Accaunts Only Are you sure you want to print reports and close the year?
{~ Mo Sub Accounts
&S ¥es Mo




When the Church voted to zero out all budget subaccounts
only. Read the message before selecting “Yes” or “No”’.

You are about to print fiscal year-end reports and close the year.

I Fiscal vear & Closing Dates

Fizcal Year Beging in |Januar_|,| - The year-end balance of each budget sub account will be posted into
- its parent.

(If you wish to change which sub accounts will be posted, click "MNo,’
then

&t Year-End Closing, Zern Out change the settings in "Maintenance,” "Properties.’)
(Al Sub Accounts

+ Budget Sub Accounts Ol

£3a0B0000000A 00000000 CONCA0CONEOEONOACOACONO0OAC0C0C0aAC0Y

{~ Mo Sub Accounts

Are you sure you want to print reports and close the year?

DN Yes Mo




When the Church voted to carry the ending balances to next
year. Read the message before selecting “Yes” or “No”.

I Fiscal ‘Year & Closing Dates You are about to print fiscal year-end reports and close the year.

Fiscal Year Begins in |Januaw - Mo sub accounts will be posted or zeroed out.,

(If you wish to change which sub accounts will be posted, click "Moo,
then

change the settings in "Maintenance,” "Properties.’)
Ak Year-End Clozing, Zero Out;

Al Sub Accounts Are you sure you want to print reports and close the year?
{° Budget Sub Accountz Only

f« Mo Sub Accounts

i Yes Mo
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“Choose Form
1099 Payments”

window will

appear.

Just click OK

ﬂ Choose Form 1099 Payments

F:I ates

IThis calendar year-to-date [EDES]LI |EI'|.-"EI'|.-"23 To [12/31/23

¥

1099 Payment Report... | D& x

Cancel

~endars

Yendor Mame
Conztruction, Company
AL Company

Joze Plumbing

Central California Conference of S04,
FGE

School Subsidy

From CCC, Pastor

Zoam

1033 Paid
0.00
0.00
0.00
0.00
0.00
0.00

rFayments

Wendar: | Construction, Company

Selectll | Clearall |

1093 Tatal .00

1094 | Date| Chk#|Memn | Account | Amount
D 2M/2023 1215 Deposit az per Contract #9865 - Parking L) Building Fund 5.000.00
AANS2023) 1218| Deposit az per Contract #3865 - Parking L Building Fund 2,364 65




Finished Choosing Payments? The “Finished
Choosing Payments?”
Are you finished choosing Form 1099 payments? window will appear.

I If yes, you will continue to Print Receipts.

Soves | wo | Click Yes

I




Down|

File

Offerings  Accounting  Maintenance  Help

Jewe]

“Print Receipts” will be the Next Step

_NextStep: Print R

Central California Conference
CCC Seventh-day Adventist Demo - December. 2023
New Treasurer. Treasurer

Write Checks
Transfer Funds
Reconcile
Reporis & Graphs

You may 1nsert your s1gnature to save time.

Last check #1220, written 4720723




HOW TO INSERT
YOUR SIGNATURE
IN JEWEL




d - . Manage lewel - O >

Home Share View Picture Tools
U dhy Cut x I {7 Mew item = H Open - Select all
w.| Copy path q: % | Easy access ~ Edit Select none
Finto Quick Copy Paste = Move Copy Delete Rename MNew Properties )
jccess El Paste shortcut to- to- - folder - Invert selection
Clir:uh-iard Organize MNew Open Select
This PC Documents Jewel Search Jewe
- Mame Date modified Type Size
w g Cuick access i i P P .
Q &| Claudia Portillo 1/10/2019 4:51 PM IPG FI|E* 50 KB
B Decktop
4 Downloads
= Documents

| Pictures

) 2020

lewel

Scan your signature and save the
BMP or JPG file in the Jewel

directory
“This PC — Documents — Jewel”



| Jewel - CCC Sc—venth-da)’ Adventist Demo

. O X
Hile  Offerings  Accounting |~ Maintenance JRHelp

Edit Names...

Edit Accounts...

Edit Budget Allocations...

N
Properties... *

Church Accounting System '-
! w_'JM W"f‘? b

2P

In Jewel — Select

“Maintenance”
Then “Properties”



In the “Church
7= I Info” tab, click

* Church Info ] General ] Internet ] Accounts ] Reports ] Repart Formats ' ' ' '
: : Church Information tl 1 e 00 b u tt O n
Change Password

Entity ID
Reset Tips (Show &ll)
Church Name ‘ : ‘ : n ‘ :
IEZCC Seventh-day Adventist Demo a t t d O f t
Church Address
PO Box 777

Clovis, C& 93279

Church Treasurer
|Claudia Partila

Receipt
x Si gnature File

[Scan in at 300 DPI or at your printer's resolution,
whichever is higher)

box and select

your signhature
file.




A » This PC ¢ Documents » Jewel ) Search Jew

COrganize « Mew folder

Marne Date modified Type
7 Quick access

I Desktop

2014 2/18/2014 3:35 PM File folder

AG Reports 7/16/2020 €:29 PM File folder
¥ Downloads Backup 12/9/2020 7:20 PM File folder
== Documents Support 11/18/2012 10:12 AM File folder
=] Pictures 1/4/2021 5:20 PM File folder
) 2020 ] ia Porti 1/10/2019 451 PM JPG File

lewel

File name: | Claudia Portillo Pictures (*,jpg; *.bmp)

Open Cancel

Select the signature file and click “Open”




Church Info ] General Internet T Accounts T Reports ] Report Formats

Your

 Church Information
Change Password |

Entity ID
?

Select Your Church...

li Reset Tips (Show All] I <
S121N ature

|CCC Seventh-day Adventist Demo
Church Address

PO Box 777
Clovis, CA 93279 S h O ul d

Church Treasurer
| Claudia Portilo

®
— Receipt Signature File - pp
|\\cccsda.Ian\ccc\home\tr.secretary\DocumeuEI t I I

[Scan in at 300 DPI or at your printer's resolution,
whichever is higher)




Receipt - Detail (Page 1)

For the pertod from Jan. 1. 2020 to Dec. 31, 2020

CCC Seventh-day Adventist Demo o . )
PO Box 777 Deductible items on this receipt represent a

Clovis. CA 9327 tax—dedu-_ctible contribution fcrr_ which the orggnizari_on
has provided no goods or services other than mtangible
religious benefits to the donor. |

il

Claudia Portillo, Treasurer

ot Sig nature
should

Your

Fresno, CA 93720

appear in all

Account First Week Second Week Third Week Fourth Week Fifth Week Monthly Totals
Month of January, 2020 b
Tithe 150.00 150.00 150.00 1,000.00 1,450.00 etal
Conference Evangelism 50.00 50.00 50.00 150.00
Church Budget 100.00 100.00 100.00 1.000.00 1,300.00
Weekly Totals 300.00 300.00 300.00 2,000.00 2,900.00

Month of March, 2020

Receipts.

Tithe 250.00 250.00
Church Budget 250.00 250.00
‘Weekly Totals 500.00 500.00

Month of May, 2020

Tithe 250.00 250.00
Church Budget 250.00 250.00
‘Weekly Totals 500.00 500.00




To print a test receipt to make sure your
signature and the watermarked paper are placed
correctly, select “Reports & Graphs™

AU TN ——— e
B L0 - nextstep: Print Receipts
Write Checks
Transfer Funds

Reconcile
Reports & Graphs

Central California Conference
CCC Seventh-day Adventist Demo - December. 2023 Last check #1220, written 4720723

New Treasurer, Treasurer




From the Chioose & Report

Choose a

konthly Budget

Re O r t Contributian
I Reports Deposit
Check

window,

Contribution Statistics
> Income/E xpense
( ( Balance Sheet

Account Journal

- Re C eip t S , ’w‘?c_—’ Recsipts

| g I £




Select

“Single” arrdh

select any

]

~Donors

i —-(+  Single " Range

name in the

“Starting

Donor 1D or

Name.”

Click OK

Starting Donor ID or Name

|[First Donor] LI

Ending Donor ID or Name

|[Last Donor) ;]

~Donors

Al (¢ Single " Range

ating Donor ID or Name

505, Donor One ID: - 7430 N. 4th St.

- 400 Staples Ave

L |Arias, Eulalia -POBox 111 L

Aspen,J. -7654RG ST

Blue, Jose - 123 Main St

Can,DoThis -POBox123 v
OK

v | X




Receipt - Detail (Page 1)

For the pertod from Jan. 1. 2020 to Dec. 31, 2020

CCC Seventh-day Adventist Demo o . )
PO Box 777 Deductible items on this receipt represent a

Clovis. CA 9327 tax-deductible contribution for which the orgamization
has provided no goods or services other than mtangible
religious benefits to the donor.

Doner One ID: 505

Claudia Portillo, Treasarer I f th e Re C e ip t
is correct, then

INnt
[ ]
Account First Week Second Week Third Week Fourth Week Fifth Week Monthly Totals the Re C e lp t [

Month of January, 2020

Tithe 150.00 150.00 150.00 1,000.00 1.450.00

Conference Evangelism 50.00 50.00 50.00 150.00 °
Church Budget 100.00 100.00 100.00 1,000.00 1.300.00 D t 11
‘Weekly Totals 300.00 300.00 300.00 2.,000.00 2.900.00 e a )
Month of March, 2020

Tithe 250.00 250.00

Church Budget 250.00 250.00

‘Weekly Totals 500.00 500.00

Month of May, 2020

Tithe 250.00 250.00
Church Budget 250.00 250.00
‘Weekly Totals 500.00 500.00




You are about to print receipts. If you wish to continue entering
contributions and print receipts later,

answer "No,” then select "Offerings, Skip Receipts” from the menu.

Are you ready to print receipts (this may take several minutes on slower
computers}?

Yes ‘ Mo

It you are ready, click “Yes”




Please note that if you are
not ready to print the
= receipts, you may skip this =
step and print them later.




You are about to print receipts. If you wish to continue entering
contributions and print receipts later,

answer "No,” then select "Offerings, Skip Receipts” from the menu.

Are you ready to print receipts (this may take several minutes on slower
computers}?

Yes ‘ Mo ‘

If you are not ready yet, click “No”




From ¢

ne top menu select “Otterings”™

then “S.

kip Receipts...” and click “Yes”

ﬂ Jewel - CCC Seventh-day Adventist Demo

File

Offerings  Accounting  Maintenance  Help

NSF Check Reversal...

Skip Receipts...
Make Deposit...

!.

Skip Receipts

You can print receipts at any time by selecting "Print Reports, Receipts.”

Would you like to skip printing receipts for now?

Yes Mo




= ° You may continue to
Create Back Up Data
Send backup to Conference




Once you are ready to print
the receipts, click “Reports &
= Graphs” tfrom the main =

menu, then “Receipts”




|
i~ Donors j

o Al " Single " Range

Select “All”

Starting Donor 1D or Name

|{First Donor] -]
o
Ending Donor ID or Name
: | n C C [(Last Donar) ~]

0& x

Cancel

OK




Make sure to
select the correct
calendar year, or
enter dates from

01/01/23 to
12/31 /25

i Receipts

Donors... | I All Donors

—Dates

Last calendar year [2022] ;I

ooz To 12031022 ||~

| Thiz month-to-date [December)

Jaaayps

| Lazt month [Movember)

Lazt quarter [Jul, Aug, Sep
This calendar vear-to-date |

2023

Last calendar year [2022)
Frevious calendar year [2021)
Al

Church Budget
T ax-deductible Total

Contribution Detail:

Ace, Merge

Contribution Summary:
T ax-deductible contributions:
Church Budget
Local Evanaelizm
55 Expense
Building Fund
T ax-deductible Total

Contribution Detail:

Aspen, J.

Contribution Summary:

T ax-deductible contributions:
Church School Subsidy
Wacation Bible School
Wacation Reserve

T ax-deductible Tatal

Contribution Detail:

o |
o [=
o 2
fr ] ]
o =
o=

Date
1217822
Total

5.000.00
5.000.00
5.000.00
5.000.00
20,000.00

Date
1217822
Total

1.000.00

800.00
£.000.00
£.800.00

Date

12430422
Tnrtal

Amount
5.000.00
B,000.00

Amount
20.000.00
20,000.00

Amount

£,500.00
F AN nn




M RECEIpTE [ A~

Dionars.... | I.&IIDonors . .
_KW @JytoCﬁphoard Copies @

—Datez
(5 Print I‘I_ill Clase

© Summary
o Detail

[ This calendar yearto-date (202 v | [01/01423 Ta [12/31/23

Account [ First'wieek| Second'week]  Thid Week| Twiigwesk]  Fifth Week| Manthly Tatals
Dalila Bukele

Month of January, 2023
Tithe 500.00

| |weekly Tatals R00.00 R00.00 o)
o Period Totals 500.00 500.00 ' O I l

Contribution Summary:
Tax-deductible contributions:

Tithe 500.00 PY
T ax-deductible Tatal 500.00 c C D 1, ,
Check Summary: Date Amount Check # e tal
mA5/23 500.00 #10569264
Tatal Checks 500.00
Doe. Jane

Month of January, 2023
Church Budget 157.80 1
wieekly Totalz 157.80 1

Period Totals 157.80 157.80

Contribution Summary:

T ax-deductible contributions: ®
Church Budget 157.80
Tas-deductible Taotal 157.80 ‘ I I I l
[}
Check Summary: Date Amount Check #
om/07/23 157.90 #444
Total Checks 157.80

God, Knows

Month of January, 2023

Conference Faith Advance 50.00
Camp Meeting Evangelizm 100.00 100.00
Church School Subsidy 50.00
Building Fund 100.00 100.00
wieekly Totalz 300.00 300.00
Period Totals 300.00 300.00

O ————————— e e



Jll Please email us your question |
auditassist@cccsda.org
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